User Manual for Annual Progress Report

1. General Flow of Submitting a Report

a. Prepare a report and submit it to supervisor

b. Accept assessment

2. | would like to modify my report after submission when my supervisor has not performed any actions on the report vet.
3. FAQ




1. General Flow of Submitting a Report
a. Prepare areport and submit it to supervisor

HKUST
HKUST PG Research Progress Reporting [ Logout ]

Welcome to the on-line service for PG Research Progress Reporting

Please note that -

€ RPG Progress Reporting inr- is now available for reporting and should be
o  completed and retumed to the thesis superviser on or befora and;
o returned to FYTGS via the PG Coordinator of the department on or befor
Failure fo submit the duly completed report by this date may result in the student being denied continued registration for
the program of study in the term that follows.
#  Please refer here for user guide and FAQ.

€ For enquiries or assistance, please contact FYTGS at pgeec@ust.hk.

Please choose one of the following action :

[ Mew Progress Report | Modify Report | Cancel Report | Accept Assessment | Progress Report Enquiry |

i. Log inthe RPg Annual Progress Reporting System at Student Intranet (My Studies > Progress and Graduation > PG Research
Progress Report)
i.  Ensure that you already have an ORCID before you start to prepare a report
iii.  Click on “New Progress Report” to prepare a new report for the academic year
iv.  Starting from 2021/22, you are required to complete the student survey first and you will be directed to the report (should jump to
a page shown on P.3) after completing the survey



https://hkust.edu.hk/stu_intranet

HHEUST

Mew Progress Report Irwistd T T Mar-20122

HKUST PG Research Progress Reporting

[ Logout |

[ Main Pape ] [ New Progress Report | Modify Repart | Cancel Report | Acoept Assessment | Progress Reporl Enguiry |

Prograzs Report for Acadamlc Yaar 2020-21

SHANG, M (30056535) PhIKCHEM} Full-Time

Regiatration Information

i| Please dheck bo ensure the information below is correct. If you have any enquiries, please contact FYTES o islest58Fust hk.

Admil Year / Tesm 2018-1% Fal Lacal ! Nan-loca HNON-LOCAL

snrollesdicompleted (e 9 &
oredils earned from inlermal

ranesferned])
Terms ennaled in PG programys) Academic Ve Tarm Mode of Study Tarree-Limi
2018-1% Fal Full-Time In-lime
1815 Spring Full-Tirre In-lirme
2019-20 Fal Full-Tirre In-lime
H019-20 Spring Full-Tirme In-lime
0302 Fal Full-Tirme In-tirme
2030-2 Spring  PhINCHEM) Full-Tirre: In-tirme

Student's Report on Rassarch Progress

HKPF

S

il Theinformation below i= retieved from your presious submitied reporl. Please updabe as aporopriate and il in the details below for

the current academic year. Al dates should be in ddfmmiyyyy formal

Please refer here for user guide and FAQ.

Talal cowse credils reguired IZI
FhiD Cualifying Examination

[ Passed
[ Failed
Undecided, please praovide delals (Maximum 2 lines of 80 characters esch):
7
S
o To be afempted an DCH:I ]
3  Thesis Tifle Maximum 5 lines of 60 charachars each)
Thasis titla
S
[ Bo ums e
4 Thesis Supanisar [ .CSE - Prof LOCHCWSEY, 2000000000000 (sestB0@usthk) v |
I |
5 Cosupervisor = T 3 -
- ; FS- R R R RV i .hk)
{including bath inlemal/exderna l LIFS - Dr WONG, I:|51E5 59@”:[ hk" h 4 l
Superyisor | | ol |
I |

i. Please check if your Registration
Information has been correctly shown.

ii. Fill in the requested information
accordingly.

The report will be sent to the Thesis
Supervisor and Co-supervisor, if applicable
as stated here.

Thesis Supervisor effective in the reporting
period or the current supervisor (preset as
default) will fill in the assessment report.
Student may re-select the Supervisor(s) in
the pull down menu if Student Advisor
record can be located in SIS, if needed.

As the supervisor records are directly
retrieved from the Student Advisor record in
SIS, please contact your Departmental
Administrator to update the record in SIS if
you noticed any discrepancy.

If the Thesis Supervisor is non-HKUST staff
or HKUST staff but without email address,
the report will be submitted to the PG
Coordinator.



Member of Thesis Supervision
Committee
(other than thesis supervisor)

Thesis proposal

How often do you mest with your
supervisor to discuss thesis
research work?

Summary on work done during the
reporting period

You may update a file for
your summary here.

**System ONLY supports
docx/doc/ pdf/image format

10  Research Qutput

Choose File |[No file choszen [£]

&

2| G

#| Mot appointed yet

Approved on / @]
«| Mot vet approved

«| Once aweek Twice am
Once a month Cnce evel
Other, please provide details (Maximum 2 lines of 80 characieg

o Please provide details below. (Maximum 50 lines of 60 charact|

testing

[1] Please include a self-evaluation of work completed in 1
description of experimental data collected, and a discu
difficulties encountered and possible solutions, and a

o Upload afile if neccessary

Lifetime total number of research outputs recor

E-J "‘FED:LE;.L{S e HKUST Research Output System (ROS)

My Publications My Other Research Qutputs My Awards and Prizes My Presentations and Talks

My CDCF Submission Logout

Home LUO, xxx (swista7) 02/06/2020 16:19

HKUST Research Output System (ROS)

Welcome LUO, xxx

ROS records research activities of HKUST faculty, researchers, staff and students. The data collected are
primarily fer annual submission to the
University Grants Council (UGC), and also for internal use of the University.

Please click "My CDCF Submission” on the top menu bar to verify your
Research Outputs Report

This is the ROS homepage for individual users to manage their research activities. To manage records
for a department, please click here to access ROS
as a departmental administrator.

/'

ROS will be down for daily system maintenance from 3-4 am. (HKT)

Fublications {accepted and publis@d’{ Awards & Prizes

Fresentations & Talks

Q G}

a,

Please update your research

* Flease update thepublished date of the research outputs a3 only published

items will beréported fo the government.

Click

herefto update my research cutputs in the HEKUST Research Qutput System (RO3S).

| certify that my research outputs in the HKUST Research Qutput System are up-to-date.

output in the ROS and check the
button to confirm that the record in
ROS is up-to-date.

Should you have further questions
on using the ROS, please contact

RO at ros@ust.hk



mailto:ros@ust.hk

Comments on Research Experience (Optional)

This part will not be sent to members of the Thesis Supervision Committee and the PG Coordinator for review and .
endorsement/approval, but will be provided in aggregate without disclosing individual identity as reference for enhancingti  YOU May provide your comments on

research experience of students. (Maximum 65 lines of 60 characters each)

Comments in this part will HOT be sent to members of the
Thesig Supervigion Committee and the PG Coocrdinator for
review and endorsement/approval.

o

your research experience in this part.
This part is not accessible to your
Thesis Supervision Committee and
the PG Coordinator (This part is
optional). You may also tick the
checkbox below if applicable.

(] The University is committed to providing support to students in need. By checking this box, | hereby authorize and give consent to
HKUST Fok Ying Tung Graduate School to release and disclose my comments hereunder together with my personal identity and
contact information to the appropriate parties in the University (e.g. School/ Department, administrative unit, and Student Wellness

and Counselling Cantre, etc.) for following up and addressing my concemns on a need basis.

Please select action below and click "Confirm’ :

Action

[@

Save changes and submit progress report to | izcescédfust.hk L for review. ]

o

' save changes and take no further action for now.

After you have double-checked the content of
your report, please select the option as shown
accordingly and then “Confirm”. The report will
be sent to your supervisor accordingly for
review.

Otherwise, you may check the second option to
save the report and submit it later.

Please chack the setting of the browser and always allow pop-ups and rediracts from this site.



1. General Flow of Submitting a Report
b. Accept assessment
After your thesis supervisor has assessed the report, the report will be sent back to you for acceptance.

HKUST®

HKUST PG Research Progress Reporting [ Logout

Welcome to the on-line service for PG Research Progress Reporting

Please note that -

€ RPG Progress Reporting for -is now available for reporting and =should be

o  completed and retumed to the thesis supervisor on or befn:ure_. and;
o refurned to FYTGS via the PG Coordinator of the department on or before_

Failure to submit the duly completed report by this date may result in the student being denied continued registration for
the program of study in the term that follows.

@ Please refer here for user guide and FAQ.

€ For enquiries or assistance, please contact FYTGS at pgsec@ust hk.

Please choose one of the following action :

[ Mew Progress Report | Modify Report | Cancel Report | Accept Assessment | Progress Report Enguiry |



After viewing the assessment from supervisor, if

Action
]//" you agree with it, select this option.
[ Agres with the assessment and forward to supervisor (istest59) for endorsement [ approval.

[ Disagree with the assessment and forward to supervisor (istestsa) for endorsement / appro'.ral.]

Motes for recipients (max. 10 lines of 80 characters each) . .
If you disagree with the assessment,
please choose this option. The
report will then be returned to your
supervisor. Your supervisor then
can further modify the report OR
return the report to student.

Confirm
Pleasze check the setting of the browser and always allow pop-ups and redirects from this sife.



2. | would like to modify my report after submission when my supervisor has not performed any actions on the report yet.

You can modify your report anytime if your supervisor (or the next party) has not performed any actions yet. This can be done by clicking on
“Modify Report” on the homepage.

HKUST

HKUST PG Research Progress Reporting [ Logout ]

Welcome to the on-line service for PG Research Progress Reporting

Please note that :

€ RPG Progress Reporting for I s nov available for reporting and should be

e completed and returned to the thesis supervisor on or before || . and
o retuned to FYTGS via the PG Coordinator of the department an or before NG_—_—_

Failure to submit the duly completed report by this date may result in the student being denied continued registration for
the program of study in the term that follows.

#  Please refer here for user guide and FAQ.

4 For enquiries or assistance, please contact FYTGS at pgsec@ust.hk.

Please choose one of the following action :

[ Mew Progress Report | Modify Report | Cancel Report | Accept Assessment | Progress Report Enquiry |



s HEKUST A sHKUST
HKUST PG Research Progress Reporting [Logout] HKUST PG Research Progress Reporting [Legout]

. . . y . [Main Pag=] [NewP s Report | Modify Report | C Repart | A t A t | Progress Report Enguiry |
[Main Page] [ Mew Progress Report | Modify Repon | Cancel Repon | Accept Assessment | Progress Repont Enguiry | [MainFag=] [Mew Prograss Report | Modiy Report | Cancel Regort | Acospt Assessment | Frogress Report Enquiry |

= . - Modify Report iowteidT F1-Mar 2027
If’ Repurt MR bl orai] Sprng  FRL{CHERM) Fulklime In-bme

2020-21 Fs FhD(CHEM) Ful-Time In-time
Progress Report for Academic Year 2020-21 [ Submitted for Raview) 2020-21 Spring  FhD{CHEM) Full-Time In-time
SHANG, XX (30055838) PhD{CHEM]} Full-Time Thesis Supsrvizor © istestdd -
f_‘ﬁ - our progress report has been submitted.

- Ifyou meodify this regent, faculty memben(s) / staff who have acted upon your previcus submission will be natified.

Registration Information
Student’s Report on Research Progress

[i] Pleasz provide detsils below. All dates should be in dd/mmiyyyy format.

[il Please check to ensure the information below is correct. If you have any enquines, please contact FYTGS at istestiBi@ust hk.

Please refer here for user guide and FAQ.

Admit Year | Term 201819 Fall Local / Mon-local NOMN-LOCAL
Credits enrolled/completed {i.e. 10 a Exernal credits = 1 Tl e O 12
include credits eamed from intzrnal transfzmred sl Examio —
credit transfermed) 2 PhD Qualiying Examination #itempted on [B1_}/[02 | &
Passed
Terms enrolled in PG programiz) foademicYesr  Term Program Mode of Study ~ Time-Limit ~ HKFFS O :i:
201818 Fz PhD{CHEM} FulFTime In-time == ) e i X
2018-19 Spring  PhO{CHEN) Eul-Time In-time [ Undecided, please provide detsils {Maximurn 2 lines of 50 characters each):
2018-20 3 PhD{CHEN} FulkTime In-time p
2018-20 Spring  PhD{CHEM} Full-Time In-time - =
2020-21 Fz FhO{CHEN) Ful-Time In-time [J Tobeatemptedon| |/ || Q
2020-21 Spring  PhD{CHEM) Full-Time In-time - )
3 Thesis Tale (Maximum § lines of 60 chamciers sach)
. - Your progress report has been submitted to istestS0 on 21-Mar-2022 and he'she has not tsken any sction yet. £
- Click here if you wish to make modification. [ Mot yet determined
4 Thesis Supsruizar CEE - Prof LOCHOVERY, Mo e, (S12sta0@ustik) W |
[ |

Student’s Report on Research Progress Submitted on 21-Mar-2022

emipmiEn [LIFS - Dr WONG, 200OU00oononsootd (istestS@ust.hi) v |
1  Total course credits required 12 ocihdigg B =
supervisor) [ ~]
2  PhD Qualifying Examination Att=mpt=d on 01-M [ v |
9 The—aTis T You will be brought back to your report 8 Memberf ThesisSupersion 5 - r CEUNE, OOOOOEOO00E (TevarsfiEm AL
. . Committes
4 Thesis Supanisor cse-pPrefLocHc  after clicking “here”. Please amend the RS L e p
el |
5 Co-supervisor LIFS - Dr WONG, | o
s il e S report as necessary and press 1 Mot appointed yet
3 i= i) 1 R » A H i = /l /|
S0 Confirm” to submit your report again. 7 Thesis proposal O approvedon [ [ )@
6 Member of Thesis Supervision CSE - Dr CHUNG, | Mot y=t appraved
:,c-mmmee ) 8 How often do you mest with your Once 3 week ] Twice a month
{other than thes= Superasor) e l—— S o

7 Thesis proposal -

Please select action below and click "Confirm” :

8 How often do you mest with your Once 3 wesk Action

supervisor to discuss thesis = y

raspeamr waork? ™ Save changes and submit pragress report to[izscssE0guss Bk | & for review.
9 Summary on work done during the | Dtz collection comoieted '~' Sawe changes and take no further action for now

reporting penicd

Fiease check the setting of the browser and ahways alow pop-ups and redirects from this site

3. FAQ

Should you have further questions, please refer to Frequently Asked Questions



https://pg.ust.hk/guides_n_forms/apr/faq_stu.pdf

