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All the documents are to be uploaded to the system. There is NO need to send paper documents
to the University by mail at the application stage
Contact 2-5 suitable persons to be your referees and make sure that they accept your invitation
Make sure you have a credit card (Visa/MasterCard) for making online application fee payment.
Some Programs also accept Alipay/WeChat Pay
Please check all the details and supporting documents carefully before submitting your
application 
It is advisable that you submit the application well before the deadline to avoid last minute
hiccups

Prepare for your Applications
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 Application Deadlines:
Program: Varies among programs, please visit here for details

Tips for Applications

https://fytgs.hkust.edu.hk/programs


1.  Identity Document
Applicants in Hong Kong: Hong Kong ID Card
Applicants from the Mainland China: Mainland ID card/ EEP/ Passport
Applicants from other Countries/ Regions: Social Security Card/ Passport
Applicants who hold visa/ entry permit in Hong Kong: Visa label/ Notification
Slip for Entry Visa/ Permit

2. Transcripts and Degree Certificates
To cover your full tertiary education history
Latest transcript if the degree program is not yet completed
Final transcript and degree certificate for a completed program

3. Grading Scale/ System
To show the transcript legends/keys/grading scales; normally found at the back
of the transcript or student handbook

Information and Documents Required

P. 4

Tips for Applications



4. Proof of English Proficiency
Only one of the following is needed:

TOEFL/IELTS score report 
An official letter confirming that your bachelor’s degree (or equivalent) was
awarded by an institution where the medium of instruction was English

Not required if your first language is English

5. Public Examination Results 
Required only if there is a program-specific requirement, e.g. GMAT, GRE, HSK, PSC
GMAT and GRE are normally required by Programs in the School of Business and
Management only
HSK/PSC are required for some programs offered by the School of Humanities and
Social Science

Information and Documents Required
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The information must tally with the identity
document

For applicants from The Mainland of China, you are
required to provide:

Name in Chinese
Registered Place of Household (戶口所在地)

      Student visa/entry permit
If you are unsure whether you need a student visa/
entry permit, please visit fytgs.hkust.edu.hk/visa for
details

Provide a valid mobile phone number to receive SMS
messages related to application status (optional)

Personal Particulars
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https://fytgs.hkust.edu.hk/visa


Program Choice

Programs will no longer be selectable
after the respective application deadlines

You may change the program choice any
time before application submission
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If you would like to be considered for
another program, please submit a new
application

Step 1 - Fill in Application Form



Click           for a list of awarding institutions

Check the grading system, which is normally available at
the back of the transcript.

Click “Add More” at the bottom of the page to provide
your full tertiary education history, including programs
which had been discontinued

Education Background

You may submit an application even if you have notYou may submit an application even if you have not
yet completed your Bachelor’s degreeyet completed your Bachelor’s degree
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Public Examination Results 

Not all programs require GMAT/GRE
scores

Check the program-specific requirements
at https://fytgs.hkust.edu.hk/programs

If you plan to take GMAT/GRE later:
Enter the proposed date of test
Log in again to provide the test scores
when they are available
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https://fytgs.hkust.edu.hk/programs


English Language Proficiency

May select multiple items 

Save to lock your choice(s) before
proceeding to enter TOEFL/IELTS test
results

If you plan to take IELTS/TOEFL later:
Enter the proposed date of test
Log in again to provide the test
scores when they are available
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Awards and Professional Qualifications

Input the awards and
professional qualifications that
you hold

Provide detailed description of
the award (e.g. how competitive
or how prestigious it is)
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Work Experience/ Internship/ Training

List your work experience/
internship/ training which is helpful
in assessing your academic
strength, capacity and suitability
for pursuing the program
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Fill in this part if needed

Note the word limit. Anything
beyond the word limit will be
truncated

Personal Statement/ C.V./ Additional Information 
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References
Nominate 2-5 referees

Provide official email address (e.g. university email) of
your referees instead of personal email address

Click “Save and Send Invitation” to invite your
referees before application submission. Invitation(s)
will be sent to any newly added referees automatically
after this indication

If you click “Save and Continue” , the University will
send email invitations to your referees once the
application is submitted

It is helpful that you keep your referees posted
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After inviting your referees:

Check the submission status of reference
reports here anytime

Click “Resend” to send another invitation to
your referee If he/she cannot locate the email

To change your referee’s email address, click
“Add More” to create a new entry with the
new email address. Please ignore the system-
generated reminders for the previous records

References
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Click       to upload all the required documents “#”
to proceed
Click       to input an expected date if the document
is not yet available

Size of each file: max 1 MB

Once a document is successfully uploaded, the file
name will be shown

Click        to review the uploaded documents
Click        to remove any unwanted documents
before the application is submitted

Upload Supporting Documents

Remember to disable the pop-up blocker at your browser setting before uploading any documents
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Preview Application

Check all information
inputted in your
application
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Submit Application

Read through the University’s
policies and statements

Check the boxes to
acknowledge the details

Click “Submit Application”
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Select the online payment method.
Payments via WeChat Pay and Alipay are
subject to arrangement of individual
program

The payment process will take some time,
do not interrupt until you see either an
acknowledgement or an error screen

If your payment was unsuccessful, check
the error and hints provided and try again
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Application Fee Payment

Step 4 - Submit and Pay



A summary of the application(s) you have
lodged with us is provided in the
Application Summary.

Click          to view your application.

Click your application number to update
contact information or provide information
not yet available by application submission.

Application Summary
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Change Password/ Contact Email
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If you wish to change the login password
or contact email, click “Change password/
Email” at the top right-hand corner of the
page.



If you have further questions, please write to us via Enquiry Form
with screen capture(s) of error to facilitate our responses
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https://fytgs.hkust.edu.hk/send-us-a-message

